
Ministry Scheduler Pro Web Interface 
for St. Luke in the Fields 

https://secure.rotundasoftware.com/l/web-terminal/login/lukefields? is our logon screen. 

 
When you log in, you come to a screen with six tabs: Home; My Schedule; Full 

Schedules; Rosters; My Profile; and Help 

 

  

https://secure.rotundasoftware.com/l/web-terminal/login/lukefields


The “My Schedule” tab shows you what you are signed up for, gives you a tool to 
integrate your schedule with your calendar, and gives you a link to request a substitute. 

Each service you are scheduled for, has its own “request sub” . 

 
The “Full Schedule” tab displays every service scheduled for the period covered by the 

rota. This is where you can sign up for services. Be aware that you may be 
scheduled for additional services if all the roles are not spoken for by the time 

the rota needs to be final. 

 

If you click on the name of the service in the left column, you will get another screen 
that contains the assignments in a list, plus a link to the readings. 



 

The “Rosters” tab lists the contact information of everyone in the guilds, in case you 
need to contact someone directly. 

 
The “My Profile” tab allows you to update your contact information, your service 

preferences, and the dates you are unavailable.  

(see next page) 



 
The “Help” tab takes you to the video covering the uses of the web terminal. 

 


